From
The Comptrolier,
£CS HAU, Hisar.
To “
” Al the officers/Controlling Otficers of the University

CCS HAU, Hisar.

yiemo. No. CAUH2023/A1-2/ 8 32— 5/
Dated: ¢ %7,&{ ~9027%

Subject: Annual Physical Verification of Stores for the year 2023-24.
Rule 17.11 (4) of the CCS HAU Account Code Vol. 1 provides as under:

‘Hoads of Departments/Unit wil subrnit a copy of the Annual Physical Verification
Report based on the results of verifications by the Committes to his Controliing
Officer by 15" May eacn year with the soliowing certificate:

scartified that the physical verification of consumable and unconsumabie 3I07eS
nas heen made by a sommittee constituted by me. iterms of surplus stores nave
been taken on record. List of shortages, damage, chemicals etc. founit &
due to expiry of their life and unserviceable stores is annexed Actiont
iritiated to dispose off obsolete/unserviceable stores and to fix responsivi
she other shortages listed in the annexure.”

Controfling Officer shall consolidate the reports regarding Anaud .
Verification of stores of the Departments/Unit under nim and send the 8ams 3
the comptroller by 315 May positively. Comptroller is required to report © the
viee-Chancellor about the Complince of these instructions and outsciig of

shvsical verification in june every year. -1
2 it has been observed that cormpliance of this Rule is not being made i leEl

spirit and consolidated reports are not heing sent to this office by the Controlling
eaarding Annual Physical Verificatior of Stores of e Departments/Unit under their 50
dinitated date. It is, therefore, reguesied io lotk into the matter personaily 2

raguisite reportcertificate mentioned in Para 1 above by 34.05.2023 positively. The
~onducting physical verification of stores should follow the following instructions inva

=Y The original report of the committee shouid be attached with the certificate of the §

s} Tha rommittes physicaily yerifying the slores
toc! - and should write the guaniity found in stock.
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Larifieation should always be done ir: the presance of rustodian of stores.
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i€} The Committee should physically verify the stock registers as per Inventory Regisier as
par preforma given below:
| Sr. Name of | Sr. No.of | ‘Page No. of | Status Physical | Remnarks 5|
| Ne. Stock | Inventory ! Inventory E Ciosed/ Verified ; {
i H H . . s 3 i
| Register | Register i Register 5 Continuing Yes/No |
a s s | : R
SE NG amermos iy T Fouy W R o) ROSeE TE R SRR
; | ‘ [igdd
i it is certified that ali the registers from inventory Registers have been entered in Col. NU.
5 =rd verified whether it is closed or continued.
(i} it e ~artifiad that all the above registers have been nhysicaily verified.
{iiy Al the pages of the stock registers are intuct. ;
(i) 4 15 certified that all the blank pages of closed stock registers have been dia
crossed.
{v) The st of unserviceable physical Verification reports is added, if pending.
fviy Al the items transferred from DECG/Chief Engineer have been entered i 30
and physically verified.
v Tra lst of unserviceable article/equipments attached.
iy It is cenified that subsidiary registers are checked as per fabs norms.
(% Tetal indénts issued during the year from (1° Y April till 31% March) are fror Mo, _to
SriNo.__
\
{x) i_ast indent No. posted inthe stock register is _ L
(xy  Any indent if pending from (No. No. )
{(xiiy ~ Challan Files Page No. to
(xiiiy  Auction Files Page No. to
The necessary compliance to the rules/ instructions may be ensured.
L~
Comptroller
Ci
1 Secratary to Vice-Chancellor for kind information to the Vice-Chancelior.
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